[image: ]	[image: ]



We are looking for a long-term Expert Assistant to support the project’s long-term expert in administrative, coordination, and communication activities.

Main Tasks and Responsibilities:
· Support the long-term expert in all project-related activities
· Conduct oral and written correspondence 
· Obtain offers from suppliers and support negotiations
· Maintain and develop contacts with companies and partners
· Organize events, meetings, and workshops
· Follow up on tasks and coordinate appointments
· Organize and, if required, accompany business trips to companies in Uzbekistan

Requirements:
· Excellent command of English, Uzbek, and Russian (written and spoken) also German is welcome
· Strong organizational and communication skills
· Experience in administrative support or project assistance is an advantage
· Ability to work independently and manage multiple tasks
· Willingness to travel in/within Uzbekistan

We Offer:
· Long-term cooperation in an international project
· Dynamic and professional working environment
· Opportunity to gain experience in international cooperation and project management

Place of implementation:
This position will take place in Tashkent / Uzbekistan.

Additional information requested from candidates:
· Please also indicate your expected monthly salary (fee), and
· the number of working days per month you would be available for this assignment.

Expected project duration: 1 January 2026 to 31 December 2028

If you are interested, please send us your CV and an offer to work with us by 10 February 2026 to one this       email address
nabiyeva@guz-partners. org
info@guz-partners.org.
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